
SEVENTH JUDICIAL DISTRICT FLOW CHART OF THE PROCEDURES INVOLVED WHEN A CHILD 
IS REMOVED FROM THE PARENTAL HOME 

(AS OF FALL, 2007) 
 

 

County Attorney’s Office prepares removal 
motions and orders, including order with blanks 
for appointing GAL and attorney for parent(s) to 
be given to the County Court and notifies the 
County Court immediately if a Petition is not 
going to be filed. 

County Court Clerk, after consulting with 
County Judge, contacts GAL and attorneys 
and finds those that are available for the 
scheduled Pre-Hearing Conference and 
provides GAL and attorneys with copy of 
Petition.  County Court Clerk also contacts 
facilitator, if available and reserves meeting 
room. Obtain interpreter if needed. 

GAL and attorney(s) for parent(s) 
contact their clients and prepare prior 
to Pre-Hearing Conference. 
 

Parent(s) contact court for attorney 
information and contact attorney(s) and GAL 
prior to Pre-Hearing Conference. Bring 
completed financial affidavits and other 
requested information to Pre-Hearing 
Conference. 

Pre-Hearing Conference held.  County Attorney, GAL, parent(s) and their attorney(s), social worker, 
facilitator all attend. Topics to be discussed, and attempts to reach agreement on, include: allegations of 
Petition, temporary placement, services needed and how and when provided, safety plan, visitation, child 
support, paternity, ICWA, others as deemed necessary and as time allows.  

First Hearing held at 1:00 p.m on same Thursday that Pre-Hearing Conference held.  Parents advised of 
rights. Agreements reached at Pre-Hearing Conference submitted to Court for approval. Financial Affidavits 
reviewed.  If parent(s) able to hire own attorney(s), court appointed attorney discharged. Next court hearings 
set. 

The process begins when the child is removed from the home.  In addition to any other documents, the 
Department of Health and Human Services social worker at the scene at the time of the removal provides  
to each parent individually: 1) Notice – the social worker will fill in the name of the child being removed, 
will fill in the time for Pre-Hearing Conference - that being 11:00 a.m. the following Thursday (unless 
removal is after 5:00 p.m. on Monday, then the Pre-Hearing Conference is to be set for a week from the 
following Thursday at 11:00. (If the worker is aware that a Pre-Hearing Conference has already been set for 
that time, then the worker will set the current hearing for an hour earlier. The social worker will fill in the 
name of the parent, put in the social worker’s name, when the form was provided to the parent, will have the 
parent sign the form, will determine if an interpreter is needed, and the social worker will get the Notice to 
the County Court Office no later than 9 a.m. the next business day and provide a copy to the County 
Attorney’s Office along with all other required paperwork as required 2) Financial affidavit 3) Pre-
Hearing Conference Information Sheet. Social Worker also prepares and brings to Pre-Hearing 
Conference “mini case plan/court report” and any other necessary documents and information. 
 


